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Application for Employment – Grants Administrator
Please print or type clearly using additional sheets if required.   CVs may be submitted in support of your application but will not be accepted without this complete application form.

Section 1: Personal information

	Last name:

	First name(s):

	Daytime phone:

	Evening phone:

	Email:

	Do you hold a current UK driving licence?




Section 2: Employment history

Please include any relevant part-time, voluntary or casual work.
	Current employer or your last employer if you are currently unemployed.

	Name:

	Salary: 



	Start date:

	Finish date (if applicable):


	Notice period (if applicable):

	Main Duties:
























	Reason for leaving:





	Previous employers 
Please include all previous employment including voluntary work. Start with the most recent.

	Name and Address
	Start date
	Finish date
	Job title and Main duties
	Reason for leaving

	









	
	
	
	

	









	
	
	
	

	









	
	
	
	

	
	
	
	
	

	









	
	
	
	


Please continue on a separate sheet if necessary.
Section 3: Education and training
Please state all education qualifications and all relevant post school training.
	Education or training
	Date completed
	Qualification attained (if applicable)

	




	
	

	




	
	

	




	
	

	




	
	

	




	
	

	




	
	

	




	
	

	




	
	

	




	
	


Please continue on a separate sheet if necessary.

Section 4: Skills and knowledge

Please relate acquired skills and knowledge relevant to the post applied for. Make sure you read the personal specification and answer all the criteria
	Skills and knowledge:




Section 5: Supporting Statement
Please add any information you feel may be useful in support of your application.
	Supporting statement:



Referees

	Please give the names of two referees. One of the two referees must be your present employer; if not currently employed, give last employer. Referees will only be contacted if you are offered an interview.

	Name:

	Name:

	Tel:

	Tel:

	Email:

	Email:

	Occupation:

	Occupation:

	Are you happy for this person to be contacted prior to interview: 

	Are you happy for this person to be contacted prior to interview: 


	Where did you hear about this post?


Do you have any criminal convictions? (delete as appropriate)           YES/ NO

If you have answered yes and want to give details please enter below or use a separate sheet.
	

















Please return the form and any attachments, preferably by email to: kate.auker@thewelcomecentre.org
 

Or by post to:

Kate Auker
The Welcome Centre

15 Lord Street

Huddersfield

HD1 1QB
